
Let 's Leverage Your Experience!

E M P O W E R I N G  Y O U  T O  T R A N S F O R M  Y O U R  L I F E D
Your Checklist

Get Noticed

On LinkedIn 



Taking this first step in establishing yourself and

your brand is important to getting the

recognition you deserve and noticed by

recruiters and colleagues.  

Jump on in and have some fun!  

Are you looking to stand out in a crowd of

potential job candidates or wanting to establish

your brand on line within your industry?  

One of the most important tools you can utilize

is LinkedIn.  

Perhaps you have a profile but it's been awhile

since you've updated your information or worked

your profile to it's maximum  capacity!  

If you are looking to differentiate yourself as a

professional and industry expert then you will

want to follow the below twelve steps!

In this worksheet, I 've outlined some easy steps

for you to take which will launch you on your

way to getting noticed!  TODAY!

S T A N D  O U T  I N  A  C R O W D



Y O U R  C H E C K L I S T

Your Headline
This is where you want to target your audience.  Keep this area short and

concise.  15 words Maximum.  Highlight by stating who you help ( your ideal

customer) and the desired result. Example:  Helping companies achieve_________

while creating __________________ results! 

Do not list your job title and company name in your headline!

Summary

This section should be brief on your objectives and why you are amazing! Why

are you different from everyone else? What skills do you possess?  What

tools do you utilize to make yourself successful?  Break up your copy so it's

easy to read. You don't want to lose people's interest!

Profile Photo

Invest in a professional photo for your profile photo.  Professional attire,

appropriate lighting and background are key.  Keep in mind that this is your

first impression to someone you have not yet met. Perhaps your future

employer!

Background Photo
A background photo is a way for you to share your brand or personality. It gives

recruiters another opportunity to get to know you better.  LinkedIn

recommends a picture that is 1584 (w) x 396 (h) pixels, and you can upload it

as a JPG, GIF, or PNG file 8MB or smaller

Experience
In this section, less is more!  Include 2-4 Bullet points and be sure to lead with

action or impact words ( see my resume reset guide for key words) This is your

opportunity to share the value and quantify the contributions  you made to

each company.

Customize Your URL
This is an excellent way to be unique! Especially if you have a common name

like Jane Doe.  It shows your attention to detail and your comfort level with

technology.  You'll be easier to find online and will boost your personal brand.

Here's how:  Click on Me Icon, View Profile, Edit public Profile, Type the

last part of your new custom URL in the text box. Click SAVE

www.linkedin.com/in/yourname. 



M O R E  S T E P S

Ask For Recommendations
Ask past and present supervisors, peers and coworkers to submit a

recommendation on your profile.  Ask them to be specific in their comments

by commenting on a specific project you worked on together or a skill that

they feel is unique to you.  

This is how to ask for a recommendation: 

Click on the ME ICON, View Profile, Scroll down to Recommendations and

click the Add Icon. Click Ask for Recommendation.  Type the name of the

connection you would like to ask for the recommendation in the who you

want to ask.  

Toggle Yourself "ON" For Future Opportunities

If you are interested in opportunities with other employers you can highlight

yourself with recruiters.  

Here is how:  Tap your profile picture > View Profile. Tap the Open to

button in your introduction card (at the top of your profile). Provide the

requested information in the screen that appears. You can choose

whether all LinkedIn members or only recruiters can see that you're open

to job opportunities.

Be the EXPERT  Writer
This  is an opportunity to show your expertise! What can you share about your

industry or niche that would be helpful for others to hear?  You can create your

own content or share relevant industry articles with your insight attached. 

 Use these posts as an opportunity to interact with others in your industry and

create new connections.  

Create Your Network
If you feel that you would like to connect with someone in the industry reach

out and introduce yourself. However, don't just email and say, " I would like to

connect with you". Reach out and comment on an article that they contributed

or a comment they made on a post.  Share a genuine reason for wanting to

make this connection. 

If someone comments on your online content, reach out and thank them for

their comment and offer to be available if there is anything that they may be

needing in the future. Open the doors to communication and connection.  

Hang out in the comments! Not only yours but others.  



T H E  F I N I S H  L I N E

Join a Group
Take the opportunity to connect with like minded professionals in your

industry!  LinkedIn offers groups that you can request to join. 

Here is how: 

Click the Work icon in the top right of your LinkedIn homepage and select

Groups from the menu that appears.

Scroll down to the bottom of the page and click Search.

Click Request to join on the group’s homepage.

Get in and introduce yourself!

Follow Relevant Influencers and Professionals
Follow individuals within your industry! This will put interesting content within

your feed which you can then comment and share with others in the industry! 

You will be seen as someone who is interested in knowing what is happening

and is willing to share industry knowledge.

Congratulations! You have worked your way through the

twelve steps toward getting noticed on LinkedIn! 

If you are interested in updating your resume or getting

comfortable with networking, head over to my website and

pick up your free PDF downloads. There are multiple free

resources on my website.    

If you are wanting some 1:1  Coaching and Accountability

please reach out via my  website 

 https://www.deborahvoll.com/  and book your free

exploratory call:  Discover What's Holding You Back from

your Dream Career! 

It's never too late to begin your next chapter!  
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